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How to Write a Good Resume  

Resume 

 Resume the first introduction of a candidate to the employer, Resume explains briefly 

the complete background of job seeker before meeting personally. Many departments/ 

organizations do screening and short listing of candidates on the basis of 

the information provided by the applicant in his resume. 

 Resume plays very important role in the selection procedure. Resume/Bio Data, if not 

prepared and presented elegantly, so as to create a positive impact/ impression on the 

employer, it may become a hurdle in your selection, whatever deserving qualities and 

merits you may possess. 

 Bio data or Resume is the brief description about you, your educational/technical 

qualifications, your experience, your hobbies and your achievements if any. 

How to Write a Good Resume 

Candidates who don’t know how to write a good resume and searching for the same then 

we glad to inform you that your search journey ends here on this page. All the details 

related to resume writing you can easily find here. 

Kindly go through the information given on this page which is related to Good resumewriting 

and we are sure that after reading all the details you will be able to write a good resume. 

Useful Tips to write a good resume: 

Here below are some steps given which will help you to write a good resume. Candidates 

you must go through it properly as it will help you a lot. 

 The resume should be visually attractive 

 Make use of Italics, Bullets, Stars, Bold Letters and underlining 

 No Error: When you write a resume, check it for spelling mistakes. 

 All the Basic, Essential, Expected Facts and Figures must be included. 

 Resume should be targeted. 

 Highlights your strengths, Specific Skills and Emphasize your weakness, if any 

 Objective Statements 
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 Try to write important points in bold or Italic font, so that the interviewer notices those 

points. 

Hope after going through the above given points have made your mind clear on how to 

make your resume good and attractive so that you may be shortlisted for the interview. 


